Organizational Role Shift Announcement

Dear Team,

We are excited to announce that, effective [Date], [Employee's Name] will be transitioning into
the role of [New Position] within our organization. This change comes as part of our ongoing
efforts to [briefly mention the reason for the shift, e.g., enhance our service, improve operational
efficiency].

[Employee’'s Name] has been with us for [duration] and has demonstrated exceptional skills in
[mention relevant skills or contributions]. In their new role, they will be responsible for [briefly
outline responsibilities in the new position].

We believe that this change will not only benefit [Employee's Name] but will also enhance our
team's capabilities and help us achieve our goals more effectively.

Please join us in congratulating [Employee’'s Name] on this new opportunity. We appreciate your
support during this transition.

Best regards,
[Your Name]

[Your Position]
[Company Name]



