
Candidate Qualifications Assessment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

We are writing to inform you about the assessment results for the qualifications of [Candidate's 

Name], who applied for the position of [Job Title] at [Company/Organization Name]. After 

careful review and consideration of [his/her/their] application materials and interview 

performance, we have evaluated the following qualifications: 

Educational Background 

[Detail the candidate's educational qualifications, degrees earned, institutions attended, etc.] 

Work Experience 

[Outline relevant work experience, including job titles, responsibilities, and achievements.] 

Skills and Competencies 

[Discuss specific skills, certifications, and competencies that make the candidate a suitable fit for 

the position.] 

Overall Assessment 

[Provide a summary of the overall suitability of the candidate for the position, including any 

strengths or areas for development.] 

We appreciate your consideration of [Candidate's Name] for the position of [Job Title]. Should 

you have any further questions or require additional information, please do not hesitate to contact 

us. 

Thank you for your attention to this matter. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


