
Employee Relocation Offer 

Date: [Insert Date] 

To: [Employee's Name] 

From: [Your Company's Name] 

Subject: Offer for Relocation to Office 

Dear [Employee's Name], 

We are excited to inform you that we would like to offer you the opportunity to relocate from 

your current remote position to our office located at [Office Address]. This transition is aimed at 

enhancing collaboration within our team and providing you with valuable in-person interactions. 

As part of this offer, we are pleased to provide the following relocation assistance: 

• Relocation bonus of [amount] 

• Reimbursement for moving expenses up to [amount] 

• Temporary housing support for [duration] 

• Assistance with finding local housing options 

The anticipated start date in the office is [Start Date]. We believe that this change will positively 

impact your work experience and career growth. 

Please review the details of this relocation offer and feel free to reach out to me directly at [Your 

Contact Information] if you have any questions or need further clarification. We look forward to 

your positive response. 

Warm regards, 

[Your Name] 

[Your Job Title] 

[Your Company's Name] 


