
Reference Evaluation Response 

Dear [Recipient's Name], 

I am writing to provide a reference evaluation for [Candidate's Name] in regards to their 

application for [Position/Program Name]. I have known [Candidate's Name] for [duration] in my 

capacity as [Your Position] at [Your Organization]. 

[Candidate's Name] has demonstrated exceptional skills in [mention relevant skills or areas of 

expertise]. Their contributions to [specific projects or tasks] have consistently showcased their 

[mention positive attributes like leadership, teamwork, dedication, etc.]. 

In conclusion, I highly recommend [Candidate's Name] for [Position/Program Name]. I am 

confident that they will bring the same level of commitment and excellence as they have shown 

during our time working together. 

If you require any further information, please do not hesitate to contact me at [Your Phone 

Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


