
Event Seating Assignment 

Dear [Attendee Name], 

We are excited to have you join us for the [Event Name] on [Event Date]. Below are your 

seating details: 

Your Seating Assignment 

Table Number: [Table Number] 

Seat Number: [Seat Number] 

Please arrive at least 15 minutes early to ensure a smooth seating arrangement. Should you have 

any questions or require assistance, feel free to reach out. 

Looking forward to seeing you! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


