Follow-Up: Q&A Event Details

Dear [Recipient's Name],

Thank you for your interest in our upcoming Q&A event scheduled for [Date] at [Time]. We are
excited to have you join us!

Here are the details for the event:
o Date: [Date]
e Time: [Time]
e Location: [Location/Online Link]
e Duration: [Duration]
Please feel free to reach out if you have any questions or require further information.
Looking forward to seeing you there!
Best regards,
[Your Name]
[Your Position]

[Your Organization]
[Your Contact Information]



