Join Our Event Setup Crew!

Dear [Volunteer Name],

We are excited to announce volunteer opportunities for our upcoming events! Join us in making
a difference and helping create memorable experiences.

Event Details:

o Event Name: [Event Name]
o Date: [Event Date]

e Time: [Start Time] to [End Time]
e Location: [Event Location]

Volunteer Responsibilities:

o Setting up and breaking down event equipment
e Assisting with decoration and layout
« Helping with registration and guest assistance

Benefits of Volunteering:

« Gain valuable experience in event planning
e Meet new people and network within the community
« Receive community service hours or a volunteer certificate

If you are interested in volunteering, please reply to this email by [RSVP Deadline]. We
appreciate your support and look forward to working with you!

Best regards,

[Your Name]

[Your Title]
[Organization Name]
[Contact Information]



