
Event Setup Crew Assignment Details 

Date: [Insert Event Date] 

Location: [Insert Event Location] 

Start Time: [Insert Start Time] 

End Time: [Insert End Time] 

Crew Members Assigned: 

• [Crew Member 1 Name] - Role: [Role/Responsibility] 

• [Crew Member 2 Name] - Role: [Role/Responsibility] 

• [Crew Member 3 Name] - Role: [Role/Responsibility] 

Setup Tasks: 

1. [Task 1 Description] 

2. [Task 2 Description] 

3. [Task 3 Description] 

Contact Information: 

For any questions, please contact: [Contact Name] at [Contact Phone Number] or [Contact 

Email]. 

Thank you for your hard work and dedication! 

Sincerely, 

[Your Name] 

[Your Position] 


