Event Collaboration Outline for Workshop

Date: [Insert Date]
To: [Recipient's Name]

From: [Your Name]
Subject: Collaboration Proposal for Upcoming Workshop

Introduction

Dear [Recipient's Name],

I hope this message finds you well. I am reaching out to propose a collaborative workshop that
we believe will greatly benefit our communities.

Workshop Objectives
e Objective 1: [Insert objective]

o Objective 2: [Insert objective]
e Objective 3: [Insert objective]

Collaboration Opportunities

We would like to explore the following collaboration opportunities:
e Shared resources and materials

« Joint marketing efforts
e Co-hosted sessions or panels

Proposed Dates and Location

Proposed Date: [Insert Date]
Location: [Insert Location]

Next Steps

If this proposal interests you, | would love to schedule a meeting to discuss this further. Please
let me know your availability.

Thank you for considering this collaboration. | look forward to your response.

Best regards,
[Your Name]



[Your Title]
[Your Organization]
[Your Contact Information]



