
Special Access Pass Application for Events 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally request a Special Access Pass for the upcoming [Event Name] taking 

place on [Event Date(s)] at [Event Location]. I believe that a special access pass is necessary for 

me due to [insert reason, e.g., medical condition, disability, etc.]. 

Details of my request are as follows: 

• Name: [Your Name] 

• Email: [Your Email] 

• Phone Number: [Your Phone Number] 

• Address: [Your Address] 

• Reason for Access: [Detailed Reason] 

Attached to this letter are copies of relevant documents to support my application. I appreciate 

your consideration of my request and look forward to your prompt response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Signature (if sending a hard copy)] 


