
Event Admission Pass Application 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To: [Event Organizer's Name]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Event Organizer's Name], 

I am writing to apply for an admission pass to the [Event Name] scheduled for [Event Date] at 

[Event Location]. I am eager to participate in this event because [briefly explain your interest in 

the event]. 

As [Your Role/Position] at [Your Organization/Company], I believe my attendance would be 

beneficial for [reason for attending]. I would greatly appreciate your consideration of my 

application for an admission pass. 

Thank you for your time and consideration. I look forward to your positive response. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization/Company] 


