
Severe Weather Advisory 

Date: [Insert Date] 

To: [Recipient Name/Community] 

From: [Your Organization/Agency] 

Subject: Severe Weather Advisory for Upcoming Event 

Dear [Recipient Name/Community], 

We want to inform you of potential severe weather conditions expected in the area during the 

upcoming event scheduled for [Event Date]. The forecast indicates the possibility of [describe 

severe weather, e.g., heavy rain, thunderstorms, high winds] which may impact the event. 

In light of this, we advise taking the following precautions: 

• Monitor local weather updates and alerts. 

• Have an emergency plan in place. 

• Prepare for possible delays or cancellations. 

• Ensure safety equipment is accessible. 

We will continue to monitor the situation and provide updates as necessary. Your safety is our 

top priority. 

If you have any questions, please do not hesitate to contact us at [Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


