
Inclement Weather Notification 

Dear [Event Host's Name], 

We hope this message finds you well. As the date of your upcoming event on [Event Date] 

approaches, we wanted to provide you with important information regarding inclement weather 

conditions that may affect your event. 

In the case of severe weather, we will make a decision by [Decision Time, e.g., 2 PM on the day 

of the event] regarding any potential changes to the event schedule, location, or cancellation. We 

will communicate this decision via [Communication Method, e.g., email, phone call, etc.]. 

Please ensure that all attendees are informed to stay tuned for updates regarding weather 

conditions and event status. Your safety and that of your participants is our top priority. 

If you have any questions or concerns, feel free to reach out to us at [Your Contact Information]. 

Thank you for your attention to this matter, and we look forward to a successful event! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


