Letter Template for Public Event Conflict
Resolution

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
Email: [Your Email]

Phone: [Your Phone Number]

[Recipient Name]

[Recipient Position]
[Organization/Committee Name]
[Recipient Address]

[City, State, Zip Code]
Dear [Recipient Name],
Subject: Conflict Resolution for [Event Name]

| am writing to address the recent concerns regarding [describe the specific issue or conflict
related to the event]. We value the importance of open communication and collaboration in
fostering a successful event for all involved.

To ensure a positive outcome, | propose the following steps to resolve this conflict:



1. [Proposed Solution 1]
2. [Proposed Solution 2]
3. [Proposed Solution 3]

Thank you for your attention to this matter. I am looking forward to your feedback and hope we
can find a mutually agreeable resolution.

Sincerely,

[Your Name]

[Your Position/Title]

[Your Organization]



