Conflict Resolution Letter

Date: [Insert Date]

Dear [Recipient's Name],

I hope this message finds you well. I am reaching out to discuss a matter that has been on my
mind regarding our recent [event/situation]. | believe it is important for us to address this to
ensure our relationship remains strong and positive.

As you know, during the [event/situation], there were some misunderstandings that arose
regarding [briefly describe the conflict]. | genuinely value our relationship, and I believe that

open communication is the best way to resolve issues like this.

To move forward, | would like to propose [suggest a solution or a meeting to discuss the matter].
| believe this will allow us to clear the air and find a resolution that works for both parties.

Please let me know your thoughts on this. I am looking forward to your response and sincerely
hope we can work together to resolve this matter amicably.

Thank you for taking the time to read this letter. | appreciate your understanding.
Sincerely,
[Your Name]

[Your Contact Information]



