
Conflict Resolution Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Resolution of Conflict Regarding [Event Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to address the recent conflicts that arose 

concerning the [Event Name] scheduled for [Event Date]. We understand that differing 

perspectives can lead to misunderstandings, and we value your input highly. 

After reviewing the issues raised, we believe it is important to outline a potential path toward 

resolution. Here are the key points that need to be addressed: 

• [Issue 1] 

• [Issue 2] 

• [Issue 3] 

To facilitate open communication, we would like to propose a meeting on [Proposed Date and 

Time]. This will allow us to discuss these matters in detail and work collaboratively towards a 

mutually agreeable solution. 

Thank you for your understanding and cooperation. We are committed to ensuring a successful 

event and appreciate your effort in resolving these issues. Please confirm your availability for the 

meeting or suggest an alternative time. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


