
Venue Change Recommendation for Special 

Occasion 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Recommendation for Venue Change 

Dear [Recipient's Name], 

I hope this message finds you well. As we prepare for the upcoming [special occasion, e.g., 

wedding, anniversary, corporate event], I would like to recommend a change in venue to enhance 

the experience for all attendees. 

After careful consideration, I believe that [Proposed Venue Name] would be a more suitable 

location due to the following reasons: 

• [Reason 1: e.g., more spacious, better facilities] 

• [Reason 2: e.g., prime location, accessibility] 

• [Reason 3: e.g., superior service, ambiance] 

Additionally, [Proposed Venue Name] has availability on the desired date of [insert date], which 

aligns perfectly with our plans. 

I would be happy to discuss this recommendation further and provide additional information if 

needed. Please let me know a convenient time for us to connect. 

Thank you for considering this suggestion. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


