
Event Hospitality Package Proposal 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

Dear [Client's Name], 

We are delighted to present our hospitality package for the upcoming [Event Name] scheduled 

on [Event Date]. Our goal is to provide an exceptional experience for you and your guests, 

ensuring that every detail is tailored to your needs. 

Event Hospitality Package Overview 

• Venue: [Venue Name and Location] 

• Duration: [Start Time] to [End Time] 

• Number of Guests: [Estimated Number] 

• Services Included: 

o Catering Services 

o Event Coordination 

o Audio/Visual Support 

o Decor and Setup 

o Parking Arrangements 

Pricing 

The total cost for the hospitality package is [Total Amount]. This includes all the outlined 

services, with no hidden fees. 

Next Steps 

If you would like to proceed with this proposal or if you have any questions, please do not 

hesitate to reach out. We would love the opportunity to work with you and make your event a 

memorable success. 

Thank you for considering our proposal. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


