
Request for Media Coverage Collaboration 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Media Outlet Name] 

[Recipient Address] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Organization]. We are excited to announce our upcoming event, [Event Name], scheduled to take 

place on [Event Date] at [Event Location]. This event aims to [Briefly describe the event purpose 

and target audience]. 

We believe that your media outlet aligns perfectly with our audience and objectives, and we 

would like to invite you to collaborate with us for media coverage of this event. We envision a 

partnership that will not only enhance the visibility of the event but also provide valuable content 

for your audience. 

As part of our collaboration, we can offer [Mention any perks, such as exclusive interviews, VIP 

access, promotional materials, etc.]. We are confident that this event will be of great interest to 

your readers/viewers, and we would be thrilled to have you on board. 

If you are interested in discussing this opportunity further, please do not hesitate to contact me at 

[Your Phone Number] or [Your Email Address]. We would love to set up a meeting at your 

convenience. 

Thank you for considering our request. We look forward to the possibility of working together to 

make [Event Name] a remarkable success. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


