
Request for Event Partnership Endorsement 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your esteemed endorsement for our 

upcoming event, [Event Name], scheduled to take place on [Event Date] at [Event Location]. 

The event aims to [briefly describe the purpose of the event and its significance]. 

Your organization has demonstrated a longstanding commitment to [briefly mention related 

values or goals], and we believe that a partnership with you will significantly enhance the impact 

and reach of our initiative. 

We would be honored to have your support as an official partner, which would include [mention 

specific ways the recipient's partnership would be acknowledged, e.g., logos on promotional 

materials, speaking opportunities, etc.]. 

Please find enclosed additional information about the event and our partnership opportunities. I 

would be delighted to discuss this in further detail and explore potential collaborations. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


