
Event Partnership Renewal Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. We are writing to express our gratitude for your invaluable 

support as a partner during [Previous Event Name]. Your endorsement and collaboration played 

a pivotal role in the event's success. 

As we plan for [Upcoming Event Name], scheduled for [Event Date], we would like to invite 

you to renew our partnership. Your continued involvement would be instrumental in enhancing 

the experiences of all participants and making this event even more successful. 

We look forward to discussing the potential for our renewed partnership and the benefits it can 

bring to both organizations. Please let us know a convenient time for a meeting. 

Thank you for considering this opportunity. We value your partnership and hope to work 

together again soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


