
Inquiry for Event Partnership Endorsement 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name] and I am [Your Position] at [Your 

Organization]. We are in the planning stages of [Event Name], scheduled for [Event Date], and I 

am reaching out to explore potential partnership opportunities with [Recipient's Organization]. 

This event aims to [briefly describe the purpose/goal of the event]. We believe that your 

organization's commitment to [specific aspect that aligns with the recipient's organization] aligns 

perfectly with our vision, and we would be honored to have your endorsement and participation. 

Should you express interest, we would be happy to provide further details on the benefits and 

exposures available through this partnership. We are optimistic that together we can create a 

meaningful impact. 

Please let us know a convenient time for us to discuss this opportunity further. Thank you very 

much for considering our request. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


