
Follow-Up Letter for Event Partnership 

Endorsement 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on our previous discussion 

regarding a potential partnership for the upcoming [Event Name], scheduled for [Event Date]. 

We believe that collaborating with [Recipient's Company/Organization] would provide immense 

value to both parties and enhance our event's visibility. 

We truly appreciate your consideration and would love to hear your thoughts on this opportunity. 

Should you require any additional information or wish to discuss this further, please do not 

hesitate to reach out. 

Thank you for your time and consideration. I look forward to your positive response. 

 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


