
Petition for Event Facility Access 

Date: [Insert Date] 

To: [Facility Manager's Name] 

[Facility Name] 

[Facility Address] 

[City, State, ZIP Code] 

Dear [Facility Manager's Name], 

We, the undersigned, are writing to formally request access to [Facility Name] for the purpose of 

hosting [Event Name] on [Event Date]. Our organization, [Your Organization's Name], aims to 

[briefly describe the purpose of the event and its significance]. 

We believe that holding this event at your facility will [explain the benefits to the community or 

stakeholders]. We anticipate approximately [number of attendees] participants, and we are 

committed to adhering to the facility's guidelines and policies. 

We would greatly appreciate your consideration of our request and the opportunity to discuss the 

details further. Please find attached a list of supporters who endorse this petition. 

Thank you for your time and attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 

Supporters: 

• [Supporter Name 1] 

• [Supporter Name 2] 

• [Supporter Name 3] 


