
Reminder: Overdue Registration for 

Upcoming Event 

Dear [Participant's Name], 

We hope this message finds you well. This is a friendly reminder that the registration for the 

[Event Name] is now overdue. The event is scheduled to take place on [Event Date] at [Event 

Location]. 

We understand that life can get busy, but we would love to have you join us for this exciting 

event. Please register by [New Registration Deadline] to secure your spot. 

If you have any questions or concerns, feel free to reach out to us at [Contact Information]. 

Thank you, and we hope to see you soon! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


