
Emergency Exit Strategy for Community 

Gatherings 

Date: [Insert Date] 

To: [Community Members/Participants] 

Dear [Community Members/Participants], 

In preparation for our upcoming community gathering scheduled on [insert date], we want to 

ensure the safety and well-being of all participants. Below is our Emergency Exit Strategy to be 

followed in case of an emergency: 

Emergency Exit Plan 

1. Remain calm and listen for instructions from event leaders. 

2. Identify the nearest exit as indicated on the emergency exit maps posted around the 

venue. 

3. In the event of an emergency, proceed to the nearest exit in an orderly manner. 

4. Designated assembly points are located at [insert location]. Please move to these areas for 

further instructions. 

5. Assist individuals with disabilities or those in need of assistance to safely exit the venue. 

6. Do not attempt to gather personal belongings during the evacuation process. 

For any questions or concerns, feel free to contact [insert contact information]. Your safety is our 

priority, and we look forward to a successful gathering. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


