
Letter of Proposed Changes to Event 

Regulations 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to propose a series of changes to the event 

regulations that govern our upcoming [Event Name/Type], scheduled for [Event Date]. 

After careful consideration and feedback from participants in previous events, I believe that the 

following changes will enhance the experience for all attendees: 

• Change 1: [Describe proposed change 1] 

• Change 2: [Describe proposed change 2] 

• Change 3: [Describe proposed change 3] 

These changes aim to improve [state the benefits of the proposed changes], and I believe that 

they will contribute to a safer and more enjoyable environment for everyone involved. 

I would appreciate the opportunity to discuss these proposed changes in more detail. Please let 

me know your availability for a meeting or if you prefer a written response. 

Thank you for considering these proposals. I look forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Contact Information] 


