
Sponsorship Proposal for [Event Name] 

[Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are excited to announce the upcoming [Event Name], taking place on [Date] at [Location]. 

This event aims to [briefly describe the purpose and goals of the event]. As a valued member of 

our community, we would like to invite you to consider becoming a sponsor for this impactful 

occasion. 

Your sponsorship will help us [explain how the sponsorship will help your organization/event, 

e.g., cover costs, support specific programs]. In return, we offer several benefits, including [list 

benefits, e.g., logo placement, promotional opportunities, etc.]. 

We would be honored to partner with [Sponsor's Company] to make this event a success. 

Enclosed is a sponsorship proposal that outlines various levels of sponsorship and their 

corresponding benefits. We are open to discussing customized opportunities that meet your 

company's goals. 



Thank you for considering this opportunity to support [Event Name]. We look forward to the 

possibility of collaborating with you. Please feel free to reach out to me directly at [Your Phone 

Number] or [Your Email Address] with any questions or to discuss sponsorship opportunities 

further. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


