Collaboration Agreement for Awareness
Event

Date: [Insert Date]

From: [Your Organization Name]

To: [Partner Organization Name]

Dear [Partner Organization Contact Name],

We are excited to propose a collaboration between [Your Organization Name] and [Partner
Organization Name] for an awareness event aimed at [brief description of the event purpose].

Event Details:

Event Title: [Event Title]

Date: [Event Date]

Location: [Event Location]

Target Audience: [Target Audience Description]

This event will provide a valuable opportunity for both organizations to reach a wider audience,
share resources, and promote our shared mission of [common goal or cause]. We believe that
working together will significantly enhance the event's impact.

We propose the following roles and responsibilities for each organization:

e [Your Organization Name]: [List responsibilities]
e [Partner Organization Name]: [List responsibilities]

We are eager to discuss this collaboration further and explore how we can make this event
successful. Please let us know a convenient time for a meeting.

Thank you for considering this collaboration opportunity. We look forward to your positive
response.

Sincerely,

[Your Name]

[Your Title]

[Your Organization Name]
[Your Contact Information]



