
Feedback Compilation Request for Retreat Assessment 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. We are in the process of compiling feedback for our recent 

retreat held on [Insert Date]. Your insights are invaluable to us as we aim to enhance future 

events. 

Please take a moment to provide your thoughts on the following aspects: 

• Overall experience 

• Content quality 

• Activities and engagement 

• Suggestions for improvement 

We appreciate your prompt response by [Insert Deadline Date] to ensure we consider all 

feedback in our assessment. Thank you for your time and contributions! 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


