
Event Evaluation Request 

Dear [Attendee Name], 

Thank you for attending our recent event, [Event Name], held on [Event Date]. We hope you had 

an enjoyable experience! 

To continuously improve our events, we would greatly appreciate your feedback. Your insights 

are invaluable in helping us understand what worked well and what could be enhanced for future 

events. 

Please take a few moments to complete our evaluation: 

[Survey Link] 

As a token of our appreciation, all completed evaluations will be entered into a draw for 

[Incentive]. 

Thank you once again for your participation. We look forward to hearing your thoughts! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 
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