Water Station Setup for Outdoor Concert

Date: [Insert Date]

To: [Insert Recipient Name]

From: [Your Name]

Subject: Water Station Setup for [Concert Name]

Dear [Recipient Name],

We are pleased to inform you that we will be setting up a water station at the upcoming [Concert
Name] on [Concert Date]. This initiative aims to provide hydration to attendees and enhance
their overall experience at the event.

Details of Water Station Setup:

Location: [Specify Location]

Date and Time of Setup: [Insert Date and Time]

Number of Water Stations: [Insert Number]
Supplies Needed: [List Supplies]

Please feel free to reach out if you have any questions or require further information. We look
forward to your support for a successful event.

Thank you.

Sincerely,

[Your Name]

[Your Position]
[Your Contact Information]



