Letter of Submission for Event Regulatory
Compliance

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]

[Organization Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

To Whom It May Concern,

Subject: Submission for Compliance with Event Regulations

I am writing to formally submit the required documentation and information pertaining to our
upcoming event, [Event Name], scheduled for [Event Date]. This letter accompanies our
application for compliance with all relevant regulatory requirements.

Enclosed with this letter, you will find the following documents:

Event Proposal

Attendance Estimates

Safety and Security Plans

Insurance Certificates
Permits and Approvals

We are committed to ensuring the event meets all necessary regulations and standards set forth
by [Relevant Authorities]. Should you have any questions or require further information, please
do not hesitate to contact me at [Phone Number] or [Email Address].

Thank you for your attention to this submission. We look forward to your positive response.

Sincerely,

[Your Name]



[Your Position]

[Your Organization]



