
Notification of Event Compliance Review 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Notification of Compliance Review for [Event Name] 

Dear [Recipient Name], 

We hope this message finds you well. We are writing to formally notify you of an upcoming 

compliance review for the [Event Name] scheduled on [Event Date]. This review is essential to 

ensure that all aspects of the event adhere to our established guidelines and regulations. 

The compliance review will take place on [Review Date] at [Location/Platform]. During this 

review, we will evaluate the following areas: 

• Health and safety protocols 

• Environmental considerations 

• Permits and licenses 

• Accessibility standards 

Your cooperation in this process is vital. Please ensure that all relevant documentation and 

information are prepared for our review. Should you have any questions or require further 

clarification, do not hesitate to reach out. 

Thank you for your attention to this important matter. We look forward to a successful review. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


