Formal Compliance Submission for Event

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]

[Recipient Name]
[Recipient Position]
[Recipient Organization]
[Recipient Address]
[City, State, Zip Code]

Dear [Recipient Name],
Subject: Compliance Submission for [Event Name]

I am writing to formally submit our compliance documentation for the upcoming [Event Name]
scheduled for [Event Date]. We have ensured that all necessary permits and safety measures
comply with the required regulations.

Attached are the following documents:

e Event Permit

e Insurance Certificate

o Health and Safety Plan

e Vendor Agreements

We appreciate your attention to this matter and are committed to adhering to all applicable
standards. Please do not hesitate to contact me at [Your Phone Number] or [Your Email Address]
should you have any questions or require further information.

Thank you for your consideration.
Sincerely,
[Your Name]

[Your Position]
[Your Organization]



