
Letter of Sponsorship Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name], 

I am reaching out on behalf of [Your Organization], an established entity dedicated to [brief 

description of your organization]. We are excited to announce our upcoming event, [Event 

Name], scheduled for [Event Date] at [Event Location]. This event aims to [briefly describe the 

purpose of the event]. 

We are seeking sponsorship to enhance our attendee experience through branded event 

giveaways, which will not only elevate the event's quality but also provide excellent exposure for 

your brand to a diverse audience. 

In return for your support, we offer the following promotional opportunities: 

• Your logo on all event materials, including banners and flyers. 

• Recognition on our event website and social media platforms. 

• A designated booth space at the event to showcase your brand. 

We believe that your brand aligns perfectly with our values, and by partnering together, we can 

create memorable experiences for our attendees while enhancing your brand's visibility. 

We would love to discuss this opportunity in further detail and explore how we can tailor the 

sponsorship to meet your marketing objectives. Please feel free to reach out at your convenience. 

Thank you for considering our proposal. We look forward to possibly collaborating with you to 

make [Event Name] an outstanding success! 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 


