
Collaboration Inquiry for Event Guidebook 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name] and I am [Your Position] at [Your 

Organization]. We are currently in the process of creating an event guidebook for our upcoming 

[Event Name] scheduled for [Event Date]. 

We are reaching out to explore potential collaboration opportunities with [Recipient's 

Organization] as we believe that your organization aligns perfectly with the vision of our 

guidebook. We aim to provide comprehensive and engaging content that caters to our audience's 

interests and promotes valuable partnerships. 

We would love to discuss the possibility of featuring [Recipient's Organization] in our 

guidebook, along with any contributions you might want to make, either through articles, 

advertisements, or other forms of collaboration. 

Please let us know a convenient time for you to discuss this further. Thank you for considering 

this opportunity. We look forward to the possibility of working together! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


