
Volunteer Opportunity Invitation 

Dear [Alumni's Name], 

We hope this message finds you well! As a valued member of our alumni community, we are 

excited to extend an opportunity for you to give back and make a difference. 

We are currently seeking volunteers to assist with [specific event or initiative, e.g., "the 

upcoming Alumni Day Celebration" or "mentorship program for current students"]. Your 

involvement would greatly benefit our community and help foster connections between 

generations of alumni. 

Details of the opportunity are as follows: 

• Event/Program: [Event/Program Name] 

• Date: [Date] 

• Time: [Start Time] to [End Time] 

• Location: [Location] 

• Role: [Brief description of role and responsibilities] 

If you are interested in volunteering or would like more information, please reply to this email by 

[RSVP deadline]. We would be thrilled to have you on board! 

Thank you for considering this opportunity to give back to our community. We look forward to 

hearing from you soon. 

Warm regards, 

[Your Name] 

[Your Title/Role] 

[Organization/University Name] 

[Your Contact Information] 


