
Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am part of the organizing 

committee for the upcoming Alumni Gathering of [University/School Name], scheduled for 

[Date] at [Location]. 

Our alumni gathering aims to reconnect former students, celebrate our achievements, and 

strengthen our community. We are expecting attendees from various years, which presents a 

unique opportunity for networking and collaboration. 

To make this event successful, we are seeking sponsorship from esteemed organizations like 

yours. Your support will not only help us cover the event expenses but will also provide your 

company with visibility amongst our alumni, who are now professionals and leaders in various 

fields. 

We would be grateful for any form of sponsorship you can provide, whether it be financial 

support, in-kind contributions, or promotional materials for your organization. In return, we 

would be delighted to feature your logo on our event materials and social media promotions. 

Please let us know if you are interested in collaborating on this occasion. We believe that your 

partnership will make a significant impact on our event and would love the opportunity to 

discuss this further. 

Thank you for considering our request. We look forward to the possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[University/School Name] 

[Contact Information] 


