
Preliminary Event Risk Evaluation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Preliminary Risk Evaluation for [Event Name] 

Dear [Recipient's Name], 

This letter serves as a preliminary risk evaluation for the upcoming [Event Name] scheduled on 

[Event Date]. We have conducted an initial assessment to identify potential risks associated with 

the event. 

Identified Risks 

• [Risk 1 Description] 

• [Risk 2 Description] 

• [Risk 3 Description] 

Recommended Mitigation Strategies 

• [Mitigation Strategy for Risk 1] 

• [Mitigation Strategy for Risk 2] 

• [Mitigation Strategy for Risk 3] 

We recommend further evaluations and contingency planning to address these risks effectively. 

Please feel free to reach out for a detailed discussion or if you have any additional concerns. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


