
Event Risk Analysis Findings 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Findings from Event Risk Analysis 

Dear [Recipient Name], 

I am writing to share the findings from our recent Event Risk Analysis conducted on [Event 

Name], which took place on [Event Date]. This analysis aimed to identify potential risks and 

formulate strategies to mitigate them for future events. 

Executive Summary 

The analysis revealed several key risks associated with the event, which are detailed below: 

Identified Risks 

• Risk 1: [Description] 

• Risk 2: [Description] 

• Risk 3: [Description] 

Recommendations 

Based on these findings, we recommend the following actions: 

• Action 1: [Recommendation] 

• Action 2: [Recommendation] 

• Action 3: [Recommendation] 

Conclusion 

Addressing these risks will not only enhance the safety of our future events but also improve the 

overall experience for all participants. Please feel free to reach out if you have any questions or 

need further clarification on any of the findings. 

Thank you for your attention to this important matter. 

Sincerely, 



[Your Name] 

[Your Job Title] 

[Your Contact Information] 


