
Request for Proposal: Event 

Telecommunications Services 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Vendor's Name], 

We are excited to announce our upcoming event, [Event Name], scheduled for [Event Date], at 

[Event Location]. We are seeking a qualified telecommunications service provider to facilitate 

effective communication during the event. 

We invite your company to submit a proposal for the following services: 

• On-site telecommunication support 

• Wi-Fi services 

• Audio-visual equipment rental 

• Technical support team 

Please provide us with a detailed proposal that includes: 

• Service description 

• Pricing structure 

• Technical specifications 

• Previous experience and references 

We request that proposals be submitted by [Submission Deadline]. Should you have any 

questions or require further information, feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Thank you for considering our request. We look forward to your timely response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 


