
Request for Proposal: Event Network 

Provider 

Date: [Insert Date] 

To: [Provider's Name] 

[Provider's Address] 

Dear [Provider's Contact Name], 

We are excited to announce that we will be hosting [Event Name] on [Event Date] at [Event 

Location]. To ensure the success of our event, we are actively seeking a reliable network 

provider to collaborate with us. 

This letter serves as a formal request for a proposal outlining your services, pricing, and 

availability for providing the necessary networking infrastructure for our event. Specifically, we 

are interested in: 

• High-speed internet access 

• Wireless networking solutions 

• On-site technical support 

• Any additional services or packages you offer 

Please include in your proposal: 

1. A detailed breakdown of costs 

2. Information on the equipment and technology you would utilize 

3. Previous experience with similar events 

4. Terms and conditions, including cancellation policies 

We would appreciate receiving your proposal by [Proposal Due Date], as we are eager to finalize 

arrangements well in advance of the event date. 

Thank you for considering our request. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


