Notification of Network Requirements for
Upcoming Event

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Network Requirements for [Event Name]

Dear [Recipient Name],

We are excited to notify you about the upcoming [Event Name] scheduled to take place on

[Event Date] at [Event Location]. To ensure a seamless experience for all attendees, we would
like to outline the necessary network requirements.

Network Requirements:

o Wireless network access for all participants

e Minimum bandwidth of [Insert Bandwidth] Mbps

e Technical support during the event hours

o Access to [Specific Applications/Services] as required

Please confirm your availability and capabilities to meet these requirements by [Response
Deadline]. If you have any questions or need further clarification, feel free to contact me directly
at [Your Contact Information].

Thank you for your attention to this matter. We look forward to your prompt response.
Sincerely,

[Your Name]

[Your Position]

[Your Organization]
[Your Contact Information]



