Application for Event Internet Connectivity

Date: [Insert Date]

To,

[Recipient's Name]

[Recipient's Title]
[Company/Organization Name]
[Company/Organization Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request internet connectivity for our
upcoming event, [Event Name], scheduled to be held on [Event Date] at [Event Location].

Given the nature of this event, which involves [briefly describe the event and its requirements
regarding internet usage], reliable internet access is crucial for our success. We anticipate
approximately [number of attendees] participants and expect to utilize the internet for [specific
needs, e.g., live streaming, online registration, etc.].

We would appreciate your assistance in provisioning sufficient bandwidth to accommodate this
requirement. If necessary, | would be happy to discuss our needs in further detail or arrange a
meeting to ensure all specifications are met.

Thank you for considering our request. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Title]

[Your Organization Name]

[Your Contact Information]



