
You're Invited! 

Dear [Journalist's Name], 

We are thrilled to invite you to our annual Charity Gala on [Date] at [Venue Name]. This special 

event aims to raise funds for [Charity Cause], and your presence would greatly enhance our 

efforts. 

Event Details: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Venue: [Venue Name] 

• Address: [Venue Address] 

Join us for an evening filled with inspiring speakers, live entertainment, and opportunities to 

connect with others who share a passion for [Charity Cause]. A press kit and additional materials 

will be provided upon arrival. 

Please RSVP by [RSVP Date] to [Contact Information]. We hope to see you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


