
Community Event Health Regulations 

Date: [Insert Date] 

To: [Event Organizer's Name] 

[Event Organizer's Address] 

Dear [Event Organizer's Name], 

As you prepare for the upcoming [Event Name] scheduled on [Event Date], we would like to 

remind you of the necessary health regulations set forth by [Health Authority/Local 

Government]. It is crucial that all community events comply with these guidelines to ensure the 

safety and well-being of all participants and attendees. 

Health Regulations Checklist 

• Maintain social distancing guidelines of at least [insert distance] apart. 

• Provide hand sanitizing stations at all entry and exit points. 

• Require face coverings for all attendees, volunteers, and staff. 

• Implement a health screening process at the entrance. 

• Limit the number of attendees to [insert number] or [insert percentage] of venue capacity. 

• Ensure proper sanitation of all surfaces and equipment used during the event. 

• Have a plan in place for emergencies or health-related incidents. 

Please confirm your adherence to these regulations by [Insert Deadline]. If you have any 

questions or need further clarification, feel free to reach out to [Contact Name] at [Contact 

Phone/Email]. 

Thank you for your cooperation in making [Event Name] a safe and enjoyable experience for 

everyone involved. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


