
Compliance Requirements for Public Events 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

Dear [Recipient's Name], 

We are writing to outline the compliance requirements that must be adhered to in order to ensure 

a successful and lawful public event scheduled for [Event Date] at [Event Location]. 

1. Permits 

All necessary permits must be acquired from [Local Authority] prior to the event date. This 

includes, but is not limited to: 

• Public Gathering Permit 

• Temporary Food Service Permit (if applicable) 

• Special Use Permit (if applicable) 

2. Insurance 

A certificate of insurance must be provided, naming [Your Organization] as an additional insured 

party. Coverage must include liability insurance for accidents occurring during the event. 

3. Health and Safety Regulations 

All health and safety protocols must be followed, including: 

• Adhering to crowd control measures 



• Emergency medical services on-site 

• Compliance with local COVID-19 guidelines (if applicable) 

4. Accessibility 

The event must be accessible to individuals with disabilities as per ADA guidelines. 

We appreciate your cooperation in ensuring that all compliance requirements are met. Please feel 

free to reach out if you have any questions or need further clarifications. 

Thank you for your attention to these important matters. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


