Letter of Sponsorship Offer

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Recipient Position]
[Recipient Organization]
[Recipient Address]
[City, State, Zip Code]

Dear [Recipient Name],

| am writing to you on behalf of [Your Organization], to extend a sponsorship opportunity for
our upcoming educational workshop titled "[Workshop Title]," scheduled to take place on [Date]
at [Location]. This workshop aims to [brief description of the workshop objectives].

We believe that [Recipient Organization] shares our commitment to [common goal or value], and
we would be honored to have you as a sponsor for this event. Your support would greatly
contribute to the success of the workshop and benefit participants, who will gain valuable skills
and knowledge.

As a sponsor, you will receive [list benefits, e.g., logo placement, promotional materials,
speaking opportunities]. We would love to discuss how we can partner together to make this
educational workshop a success.

Thank you for considering this sponsorship opportunity. I look forward to the possibility of
collaborating with you. Please feel free to contact me at [your phone number] or [your email] if
you have any questions or require further details.

Sincerely,
[Your Name]

[Your Position]
[Your Organization]



