
Scholarship Offer for Academic Event 

Participation 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to inform you that you have been awarded a scholarship to participate in the 

[Name of Academic Event], taking place from [Event Date] at [Event Location]. Your 

application was thoroughly reviewed, and we were impressed with your academic achievements 

and potential for future contributions to your field. 

The scholarship covers the following:  

• Registration Fees 

• Travel Expenses up to [Amount] 

• Accommodation for the duration of the event 

We believe that your participation will not only enhance your knowledge and skills but also 

serve as an inspiration to your peers. 

To accept this scholarship, please sign and return the enclosed acceptance form by [Deadline 

Date]. If you have any questions, feel free to reach out to us at [Contact Information]. 

Congratulations once again on this achievement. We look forward to seeing you at the event! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Contact Information] 


